
THE CORPORATION OF THE TOWNSHIP OF SOUTH ALGONQUIN 
BY-LAW NO. 2026-883 

 
Being a By-law to Delegate Certain Powers and Duties of Council and to Repeal By-law 21-661 
 
WHEREAS Section 23.1 of the Municipal Act, 2001, S.O. 2001, c.25, authorizes a municipality to 
delegate its powers and duties, subject to statutory restrictions; 
 
AND WHEREAS Section 224 of the Municipal Act, 2001 establishes the role of Council to 
represent the public and ensure accountability and transparency of municipal operations; 
 
AND WHEREAS Section 227 of the Municipal Act, 2001 establishes the role of officers and 
employees of the municipality to implement Council decisions and carry out duties assigned by 
statute and municipal by-law; 
 
AND WHEREAS Council recognizes that efficient municipal administration requires the 
delegation of routine administrative and operational matters to qualified municipal officials while 
maintaining accountability, transparency and appropriate oversight; 
 
AND WHEREAS Council has undertaken a review and modernization of various municipal 
governance documents, by-laws, procedures, and administrative practices, and considers it 
desirable to update the Township's Delegation of Authority framework to ensure consistency with 
current legislative requirements, organizational needs, and municipal governance practices; 
 
NOW THEREFORE the Council of The Corporation of the Township of South Algonquin enacts as 
follows: 
 
PART I 
SHORT TITLE 

1.1 This By-law may be cited as the “Delegation of Authority By-law”. 

 

PART II 
PURPOSE 
 
2.1 The purpose of this By-law is to: 

a. establish a clear framework for delegated authority; 
b. improve administrative efficiency; 
c. ensure accountability and transparency; 
d. facilitate timely municipal decision-making; 
e. provide consistency with Township policies and by-laws; 
f. ensure compliance with applicable legislation. 



 
PART III 
DEFINITIONS 
 
3.1 In this By-law: 
 
“Act” means the Municipal Act, 2001, as amended. 
“CAO/Clerk-Treasurer” means the Chief Administrative Officer/Clerk-Treasurer appointed by  
Council and includes any person lawfully acting in that capacity. 
“Council” means the Council of The Corporation of the Township of South Algonquin. 
“Delegate” means any officer, employee, committee, local board or other body authorized to 
exercise authority under this By-law. 
“Delegated Authority” means a power, duty, function or responsibility delegated by Council 
through this By-law. 
“Department Head” means the senior staff member responsible for the administration of a 
municipal department. 
“Head of Council” means the Mayor of the Township of South Algonquin. 
“Township” means The Corporation of the Township of South Algonquin. 
 
PART IV 
GENERAL PRINCIPLES OF DELEGATION 
 
4.1 Council hereby delegates the powers and duties set out in the Schedules attached to this By-
law. 
 
4.2 Delegated authority shall only be exercised: 
 

a. in accordance with applicable legislation; 
b. in accordance with approved municipal policies and by-laws; 
c. within approved budget allocations; 
d. in good faith and in the best interests of the Township. 

4.3 Delegated authority shall not be exercised where: 

a. Council has specifically reserved authority to itself; 
b. legislation prohibits delegation; 
c. the matter represents a major policy decision; 
d. the matter is outside approved budget authority; 
e. the matter is subject to a statutory restriction. 

4.4 Council retains authority to exercise any delegated power at any time. 
 
4.5 No delegate shall further delegate any authority granted under this By-law unless such sub-
delegation is expressly authorized by legislation, Council, another Township by-law, or this By-
law. 



4.6 Nothing in this By-law authorizes the expenditure of funds, transfer of funds, amendment of 
approved budgets, or reallocation of budget authority except in accordance with the Township 
Budget and Financial Controls Policy, Procurement By-law, applicable legislation, and approved 
Council budgets. 
 
PART V 
LEGISLATIVE COMPLIANCE AND INTERPRETATION 
 
5.1 Legislative Paramountcy 
 
In the event of any conflict, inconsistency, restriction, prohibition or limitation between this By-
law and: 
 

a. the Municipal Act, 2001; 
b. the Planning Act; 
c. the Municipal Elections Act, 1996; 
d. the Municipal Conflict of Interest Act; 
e. the Municipal Freedom of Information and Protection of Privacy Act; 
f. the Building Code Act, 1992; 
g. the Fire Protection and Prevention Act, 1997; 
h. any other applicable legislation; 

the applicable legislation shall prevail. 
 
5.2 Election Year Restrictions 
 
Any restriction, prohibition, limitation or requirement imposed by legislation during a regular 
municipal election year shall automatically apply to all delegated authorities established under 
this By-law and shall not require amendment of this By-law. 
 
5.3 Future Legislative Amendments 
 
References in this By-law to legislation shall include all amendments, successor legislation, 
replacement legislation, regulations and prescribed authorities. 
 
5.4 No delegated authority shall be exercised where Council is prohibited from exercising the 
same authority. 
 
PART VI 
STRONG MAYOR POWERS 
 
6.1 Nothing in this By-law shall limit, restrict, interfere with or otherwise affect any authority 
granted to the Head of Council under Part VI.1 of the Municipal Act, 2001. 
 



6.2 Any authority exercised or delegated by the Head of Council pursuant to the Municipal Act, 
2001 shall operate concurrently with this By-law unless otherwise specified. 
6.3 Where a matter relates to: 
 

a. organizational structure; 
b. establishment, elimination or reorganization of departments; 
c. assignment of municipal functions to departments; 
d. powers prescribed to the Head of Council; 
e. successor authorities established by legislation; 

nothing in this By-law shall be interpreted as delegating such authority. 
 
6.4 All delegated authorities shall be exercised in a manner consistent with any lawful direction, 
decision or delegation issued by the Head of Council. 
 
PART VII 
SIGNING AUTHORITY 
 
7.1 The Mayor and the CAO/Clerk-Treasurer are appointed signing officers of the Corporation. 
 
7.2 In the absence of the Mayor, the Deputy Mayor may execute documents requiring the Mayor's 
signature. 
 
7.3 In the absence of the CAO/Clerk-Treasurer, the Deputy CAO/Deputy Clerk Planner or 
authorized designate may execute documents requiring the CAO/Clerk-Treasurer's signature. 
 
7.4 Agreements approved under delegated authority may be executed by: 
 

a. the Mayor and CAO/Clerk-Treasurer; 
b. the Deputy Mayor and CAO/Clerk-Treasurer; 
c. the Mayor and Deputy CAO/Deputy Clerk Planner; or 
d. such other officers as authorized by by-law. 

7.5 All agreements shall comply with applicable procurement, financial control and legal review 
requirements. 
 
PART VIII 
REPORTING TO COUNCIL 
 
8.1 Delegated authority exercised pursuant to this By-law shall be reported to Council where: 
 

a. required by legislation; 
b. required by another Township by-law, policy or procedure; 



c. specifically requested by Council; 
d. the delegated authority relates to a matter of significant financial, legal, operational, 

planning or public interest; or 
e. the CAO/Clerk-Treasurer determines reporting to Council is appropriate. 

8.2 Reporting may be provided through: 
 

a. information reports; 
b. annual departmental reports; 
c. annual summary reports; 
d. budget reports; 
e. statutory reports required by legislation; or 
f. other reporting mechanisms deemed appropriate by the CAO/Clerk-Treasurer. 

PART IX 
GENERAL ADMINISTRATIVE AUTHORITY 
 
9.1 The CAO/Clerk-Treasurer may: 
 

a. establish administrative procedures; 
b. approve corporate forms; 
c. issue administrative directives; 
d. implement Council decisions; 
e. administer approved policies; 
f. execute administrative agreements; 
g. authorize emergency operational expenditures in accordance with approved policies and 

budgets; 
h. execute routine operational agreements authorized by Council policy, approved budgets or 

delegated authority. 

PART X 
CONFLICTS 
 
10.1 In the event of a conflict between this By-law and another Township by-law, the provisions of 
the more specific by-law shall prevail. 
 
10.2 Nothing in this By-law shall waive or supersede any requirement contained within: 
 

a. the Procurement By-law; 
b. the Procedural By-law; 
c. the Budget and Financial Controls Policy; 
d. the Site Plan Control By-law; 
e. the Council-Staff Relations Policy; 



f. the Code of Conduct; or 
g. any successor by-law or policy. 

 
PART XI 
REVIEW OF BY-LAW 
 
11.1 This By-law shall be reviewed during the first year of each term of Council, or at such earlier 
time as Council deems appropriate. 
 
 
SCHEDULE A 
GENERAL ADMINISTRATION 
 
Delegate: CAO/Clerk-Treasurer 
Delegated Authority: 
 

• Administrative procedures and directives; 
• Internal administrative operations; 
• Corporate records management; 
• Policy manual maintenance; 
• Interdepartmental administrative assignments; 
• Administrative agreements; 
• Emergency operational decisions. 

 
SCHEDULE B 
FINANCIAL ADMINISTRATION 
 
Delegates: CAO/Clerk-Treasurer and Deputy Treasurer 
Delegated Authority: 
 

• Tax adjustments authorized by legislation; 
• Assessment Review Board settlements; 
• Payment agreements; 
• Accounts receivable write-offs, budget adjustments, transfers, and financial approvals 

authorized under the Budget and Financial Controls Policy; 
• Banking administration; 
• Insurance settlements within deductible limits; 
• Grant and funding agreement administration; 
• Investment administration in accordance with legislation and policy. 

Reporting Requirement: 



 

• Through Treasurer reports, annual financial statements and statutory financial reporting. 

 
 
SCHEDULE C 
HUMAN RESOURCES 
 
Delegate: CAO/Clerk-Treasurer 
Delegated Authority: 
 

• Recruitment and hiring; 
• Employee appointments; 
• Promotions and transfers; 
• Acting appointments; 
• Discipline and suspension; 
• Employee terminations; 
• Temporary staffing adjustments; 
• Reassignment of duties and responsibilities; 
• Establishment of reporting relationships; 
• Compensation administration; 
• Performance evaluations; 
• Workplace investigations; 
• Occupational health and safety administration; 
• Labour relations administration; 
• Employee training and professional development; 
• Temporary contract staffing; 
• Implementation of organizational changes approved by Council, directed by the Head of 

Council pursuant to the Municipal Act, 2001, or otherwise authorized by legislation. 

 
SCHEDULE D 
PROCUREMENT AND CONTRACT ADMINISTRATION 
 
Delegate: CAO/Clerk-Treasurer 
Delegated Authority: 
 

• Administration of the Procurement By-law; 
• Procurement administration; 
• Contract awards authorized under the Procurement By-law; 
• Approval and execution of procurement documents authorized under the Procurement 

By-law; 



• Contract execution; 
• Change orders; 
• Contract renewals; 
• Contract extensions; 
• Cooperative purchasing participation; 
• Surplus asset disposal; 
• Emergency procurements in accordance with the Procurement By-law and Budget and 

Financial Controls Policy; 
• Purchasing card administration; 

Reporting Requirement: 
 

• In accordance with the Procurement By-law. 

 
SCHEDULE E 
PLANNING AND DEVELOPMENT 
 
Delegate: Planner in consultation with the CAO/Clerk-Treasurer 
Delegated Authority: 
 

• Administer Site Plan Control applications and approve Site Plan Agreements where 
authority has been delegated by Council; 

• Approve Development Agreements or other minor agreements like temporary use 
agreements where delegated by Council 

• Approve minor amendments to Site Plan Agreements; 
• Administer Site Plan securities and releases; 
• Determine complete applications; 
• Conduct pre-consultation; 
• Clear consent conditions where delegated; 
• Administer validation certificates where delegated; 
• Clear draft subdivision conditions where delegated; 
• Administer draft plan extensions where delegated; 
• Approve minor subdivision agreement amendments; 
• Administer Community Improvement Programs; 
• Undertake Indigenous consultation circulation, coordination and technical review; 
• Administer technical planning agreements and planning-related securities; 
• Administer planning matters delegated by Council or the applicable approval authority. 

Conditions: 
 



• All delegated planning matters shall conform to the Official Plan, Planning Act, Provincial 
Planning Statement and applicable legislation. 

Reporting Requirement: 
 

• Annual planning delegation summary report to Council. 

 
SCHEDULE F 
COMMITTEE OF ADJUSTMENT 
 
Delegate: Secretary-Treasurer 
Delegated Authority: 
 

• Notice circulation; 
• Public notice administration; 
• Certificate issuance; 
• Administrative corrections; 
• Alternate recording secretary appointments; 
• Administration of Committee of Adjustment agreements and notices required by 

legislation; 
• Committee administration. 

SCHEDULE G 
BUILDING SERVICES 
 
Delegate: Chief Building Official 
Delegated Authority: 
 

• Limiting Distance Agreements; 
• Conditional Building Permit Agreements; 
• Building Code administration; 
• Property Standards administration; 
• Sewage system agreements; 
• Permit-related agreements. 

SCHEDULE H 
FIRE AND EMERGENCY MANAGEMENT 
 
Delegates: Fire Chief and Community Emergency Management Coordinator 
Delegated Authority: 
 



• Fire service agreements; 
• Mutual aid agreements; 
• Emergency response agreements; 
• Emergency plan activation; 
• Significant emergency operational decisions; 
• Fire prevention and enforcement authorities. 

 
 
SCHEDULE I 
PUBLIC WORKS AND INFRASTRUCTURE 
 
Delegate: Public Works Superintendent 
Delegated Authority: 
 

• Entrance permits; 
• Culvert approvals; 
• Road occupancy permits; 
• Temporary road closures; 
• Significant weather event declarations; 
• Construction zone designations; 
• Temporary load restriction adjustments; 
• Tree management within municipal road allowances; 
• Administration of road allowance permits and approvals; 
• Encroachment administration; 
• Easement administration; 
• Administration of municipal right-of-way permits; 
• Administration of utility crossing permits. 

Reporting Requirement: 
 

• Through annual departmental reporting. 

SCHEDULE J 
STATUTORY CLERK AUTHORITIES 
 
Delegate: CAO/Clerk-Treasurer 
Delegated Authority: 
 

• Municipal Elections Act administration; 
• MFIPPA administration; 
• Records retention administration; 



• Lottery licensing; 
• Marriage licensing; 
• Commissioner for Taking Affidavits functions; 
• Licensing administration; 
• Procedural By-law administration; 
• Administration of Council and Committee processes; 
• Administration of municipal notices required by legislation; 
• Administration of municipal records and archives; 
• Execution of statutory duties assigned to the Clerk by legislation. 

Reporting Requirement: 
 

• As required by applicable legislation. 

GENERAL SCHEDULE PROVISION 
 
All delegated authorities established within this By-law shall be exercised in accordance with: 
 

• Applicable legislation; 
• Township by-laws and policies; 
• Approved budgets; 
• Council direction; 
• The Official Plan; 
• The Procurement By-law; 
• The Procedural By-law; 
• The Council-Staff Relations Policy; 
• The Code of Conduct; 
• Any successor legislation, by-law or policy. 

 
REPEAL 
By-law 21-661 is hereby repealed upon the coming into force of this By-law. 
 
 
 
 
 
 
 
 
 
 
 



ENACTMENT 
 
This By-law shall come into force and take effect upon final passage. 
 
READ A FIRST AND SECOND TIME on this 8th day of July, 2026. 
  
                                                                            
  ____________________                                              _________________________ 
Ethel LaValley- Mayor                                            Bryan Martin-CAO/Clerk Treasurer 
  
  
  
  
  
READ A THIRD TIME, PASSED AND ENACTED on this 8th day of July, 2026. 
  
  
                                                                                                                                                        
____________________                                                                              ________________________  
Ethel LaValley- Mayor                                                                      Bryan Martin-CAO/Clerk Treasurer     
 
By signing this by-law, Mayor LaValley has granted approval and will not exercise the power to 
veto this by-law under Strong Mayor Powers 
 


