THE CORPORATION OF THE TOWNSHIP OF SOUTH ALGONQUIN
BY-LAW NO. 2026-880

BEING A BY-LAW TO GOVERN THE PROCEEDINGS OF COUNCIL, COMMITTEES, THE
COMMITTEE OF ADJUSTMENT, THE CALLING OF MEETINGS AND THE CONDUCT OF
MEMBERS

WHEREAS Section 238 of the Municipal Act, 2001, S.0. 2001, c.25, as amended, requires every
municipality to pass a procedure by-law governing the calling, place and proceedings of meetings;

AND WHEREAS Council deems it necessary and expedient to establish rules governing the
proceedings of Council, Committees, and the Committee of Adjustment, including electronic
participation, meeting conduct, and procedural matters;

AND WHEREAS Council wishes to modernize and consolidate the Township’s procedural
governance framework to reflect current legislative requirements, operational practices,
Committee of the Whole governance principles, and electronic meeting practices;

AND WHEREAS Council recognizes the evolving provincial legislative framework respecting
municipal accountability, codes of conduct and integrity commissioner proceedings pursuant to
the Municipal Accountability Act, 2025 and related amendments to the Municipal Act, 2001;

AND WHEREAS Council further deems it advisable to incorporate transitional and enabling
provisions respecting proposed amendments to the Municipal Act, 2001 contained within the
Municipal Accountability Act, 2025;

AND WHEREAS Council recognizes the statutory authorities granted to the Head of Council under
the Municipal Act, 2001 including any applicable Strong Mayor Powers provisions;

AND WHEREAS Council intends that this By-law establish the Township’s procedural and
governance framework for the 2026-2030 term of Council and future terms unless amended;

NOW THEREFORE the Council of the Corporation of the Township of South Algonquin enacts as
follows:

PART 1 -SHORT TITLE

1.1 This By-law may be cited as the “Procedural By-law”.

PART 2 - LEGISLATIVE AUTHORITY

2.1 This By-law is enacted pursuant to:

e Municipal Act, 2001;



e Planning Act;

e Municipal Conflict of Interest Act;

e Municipal Elections Act, 1996;

e Accessibility for Ontarians with Disabilities Act, 2005;

e Occupational Health and Safety Act;

e Municipal Freedom of Information and Protection of Privacy Act;
e Bill9 - Municipal Accountability Act, 2025;

e and all successor legislation thereto.

2.2 Where this By-law conflicts with provincial legislation including the Municipal Act, 2001,
Planning Act, Municipal Accountability Act, 2025, or regulations enacted thereunder, the
applicable legislation shall prevail.

2.3 Where this By-law is silent, the current edition of Robert’s Rules of Order Newly Revised shall
govern procedural matters.

2.4 References within this By-law to the Township’s Code of Conduct shall include any code of
conduct prescribed by the Province of Ontario pursuant to the Municipal Act, 2001 or successor
legislation.

PART 3 - DEFINITIONS
3.1 In this By-law:

“Act” means the Municipal Act, 2001.
“Chair” means the Mayor or presiding officer.

“Closed Session” means a meeting or portion of a meeting closed to the public pursuant to
Section 239 of the Municipal Act.

“Code of Conduct” means the Township’s Code of Conduct By-law or any Code of Conduct
prescribed pursuant to the Municipal Act, 2001 or successor legislation.

“Committee” includes Standing Committees, Ad Hoc Committees, Committee of the Whole and
the Committee of Adjustment.

“Committee of Adjustment” means the Committee constituted pursuant to Section 44 of the
Planning Act.



“Deputy Mayor” means the Member of Council appointed by Council pursuant to this By-law and
the Municipal Act, 2001 to act in the place of the Head of Council where required.

“Electronic Participation” means participation through electronic or virtual means permitting
simultaneous communication.

“Head of Council” means the Mayor.

“Hybrid Meeting” means a meeting conducted through a combination of in-person and electronic
participation.

“Inaugural Meeting” means the first meeting of Council following a regular municipal election.

“Integrity Commissioner” means the Integrity Commissioner appointed by the Township pursuant
to the Municipal Act, 2001.

“Integrity Commissioner of Ontario” means the Integrity Commissioner appointed under the
Members’ Integrity Act, 1994.

“Integrity Inquiry” means any inquiry, report, recommendation or proceeding undertaken pursuant
to Part V.1 of the Municipal Act, 2001 respecting alleged contraventions of a Code of Conduct.

“Local Board” shall have the same meaning as prescribed under the Municipal Act, 2001.
“Meeting” shall have the same meaning as defined in the Municipal Act.

“Member” means a Member of Council or Committee.

“Quorum” means a majority of the Members of the body.

“Secretary-Treasurer” means the Secretary-Treasurer of the Committee of Adjustment appointed
by Council.

“Strong Mayor Powers” means any powers conferred upon the Head of Council pursuant to Part
VI.1 of the Municipal Act or related regulations.

PART 4 - GENERAL PROVISIONS

4.1 The approved minutes of Council shall constitute the official record of meetings.

4.2 Livestreams, recordings, broadcasts and other electronic reproductions of meetings are
supplementary public information tools only and shall not replace or supersede the approved
minutes, which constitute the official record of Council and Committee proceedings.

4.3 Meetings shall generally proceed with the Clerk or designate present.



4.4 The Clerk may correct minor grammatical, formatting, typographical, or administrative errors
in by-laws, resolutions, and minutes.

4.5 No procedural irregularity shall invalidate a meeting, or decision provided a good faith effort
was made to comply with this By-law and legislation.

PART 5 - ELECTRONIC PARTICIPATION

5.1 Members may participate electronically in open meetings and shall be counted toward
quorum where permitted by legislation.

5.2 Electronic participation in closed meetings shall be permitted where authorized by legislation
and where confidentiality can reasonably be maintained.

5.3 A Member participating electronically shall have the same voting rights as a Member
physically present unless prohibited by legislation.

5.4 Technical difficulties shall not invalidate proceedings.

5.5 For the purposes of attendance at meetings, electronic participation authorized pursuant to
this By-law shall constitute attendance at a meeting where permitted by the Municipal Act, 2001.

PART 6 - REGULAR AND SPECIAL MEETINGS

6.1 Regular meetings of Council shall be held as established by Council resolution.
6.2 Special meetings may be called by:

e the Mayor;

o theClerk;

e 0oramajority of Members.
6.3 Notice of meetings shall be provided through:

¢ the municipal website;

¢ and any additional method deemed appropriate by the Clerk.

6.4 Failure to provide notice shall not invalidate proceedings where reasonable efforts were
made.

PART 6A - INAUGURAL MEETING PROCEDURE

6A.1 The inaugural meeting of a new term of Council shall be held in accordance with the
Municipal Act, 2001.



6A.2 The inaugural meeting shall generally include:

o declarations of office;

e appointment of the Deputy Mayor;

e appointment of Committees and boards where applicable;
e procedural matters; and

¢ such other matters as Council deems appropriate.

6A.3 The Mayor shall preside at the inaugural meeting or, in the absence of the Mayor, Council
may appoint an Acting Chair.

PART 7 - EMERGENCY MEETINGS

7.1 During declared emergencies, emergency meetings may be called with as much notice as
practicable.

7.2 Council may continue governance operations electronically during emergencies.

PART 8 - CLOSED SESSION

8.1 Meetings shall be open to the public except as authorized under Section 239 of the Municipal
Act.

8.2 Prior to entering closed session, Council shall pass a resolution stating:

o thefact of the closed session; and

o the general nature of the matter to be considered.
8.3 No final vote shall occur in closed session except as permitted by legislation.
8.4 Members shall maintain confidentiality respecting closed session matters.

8.5 Council, Committees and Local Boards may proceed into Closed Session respecting matters
involving Integrity Commissioner investigations, Code of Conduct matters, personal information,
solicitor-client privilege, labour relations or other matters permitted under Section 239 of the
Municipal Act, 2001.

8.6 Any records, reports or information relating to Integrity Commissioner proceedings or
investigations shall be handled in accordance with applicable legislation respecting
confidentiality and privacy.



PART 8A - CODE OF CONDUCT AND INTEGRITY COMMISSIONER PROCEEDINGS

8A.1 Members shall comply with the Township’s Code of Conduct and any applicable provincial
Code of Conduct prescribed pursuant to the Municipal Act, 2001.

8A.2 The Township shall appoint an Integrity Commissioner pursuant to the Municipal Act, 2001.
8A.3 Integrity Commissioner inquiries and proceedings shall be conducted in accordance with:

e the Municipal Act, 2001;

¢ the Municipal Accountability Act, 2025;
e applicable regulations;

e principles of procedural fairness; and

e this By-law.

8A.4 Where the Integrity Commissioner of Ontario or Integrity Commissioner recommends that
Council vote on whether a member’s seat be declared vacant pursuant to the Municipal Act,
2001:

o the CAO/Clerk-Treasurer shall call a meeting within the legislated timeframe;

e notice of the meeting shall be provided in accordance with legislation and this By-law;

e the affected Member may participate in discussion as permitted by legislation but shall
not vote;

o voting eligibility shall be determined in accordance with the Municipal Act, 2001 and the
Municipal Conflict of Interest Act;

e Anyvacancy procedures shall be administered in accordance with applicable legislation.

8A.5 Where legislation establishes mandatory voting thresholds respecting Code of Conduct
matters, the statutory voting requirements shall prevail over this By-law.

8A.6 The CAO/Clerk-Treasurer may establish administrative forms, procedures and practices
respecting Integrity Commissioner complaints and related proceedings provided such procedures
are consistent with applicable legislation and any Integrity Commissioner protocols.

8A.7 Nothing within this By-law shall limit the authority of the Integrity Commissioner or Integrity
Commissioner of Ontario as established by legislation.

PART 9 - STRONG MAYOR POWERS

9.1 Where Strong Mayor Powers apply pursuant to the Municipal Act, such statutory powers shall
prevail over this By-law where conflict exists.

9.2 Nothing in this By-law shall limit or restrict statutory authorities granted to the Head of
Council under provincial legislation.



9.3 The Clerk shall administer any timelines, notices, or procedural requirements associated with
Strong Mayor Powers legislation.

9.4 Any Mayoral Decision or Mayoral Direction required to be made public pursuant to the
Municipal Act, 2001 shall be:

¢ filed with the CAO/Clerk-Treasurer;

¢ assigned a tracking number where appropriate;

¢ retained in accordance with municipal records retention requirements; and

¢ made publicly available in accordance with legislative requirements.

9.5 Nothing within this By-law shall be interpreted so as to limit or restrict any authority granted
directly to the Mayor pursuant to Part VI.1 of the Municipal Act, 2001.

PART 9A - DEPUTY MAYOR

9A.1 Council shall appoint one Member of Council to serve as Deputy Mayor for the term of
Council.

9A.2 The Deputy Mayor shall be appointed by majority vote of Council at the inaugural meeting of
a new term of Council or where a vacancy occurs during the term of Council.

9A.3 The Deputy Mayor shall:

e actinthe place of the Mayor when the Mayor is absent, refuses to act, or the office is
vacant;

e possess the powers and duties of the Head of Council while acting in that capacity
pursuant to the Municipal Act, 2001;

o chair meetings of Committee of the Whole where designated;

e assist with ceremonial and governance responsibilities where appropriate; and

o perform such additional duties as assigned by Council or legislation.

9A.4 Committee of the Whole meetings shall generally be chaired by:

e the Mayor; or
e the Deputy Mayor.

9A.5 Where both the Mayor and Deputy Mayor are absent, the Members present may appoint an
Acting Chair for the meeting.

9A.6 In the event the office of Deputy Mayor becomes vacant during the term of Council, Council
may appoint a replacement Deputy Mayor by majority vote for the remainder of the term or such
period as Council determines.



PART 10 - DUTIES OF THE CHAIR
10.1 The Chair shall:

preserve order and decorum;
rule on procedural matters;
enforce this By-law;
recognize speakers;
maintain orderly debate;

and conduct votes.

10.2 The Chair may expel any person whose conduct disrupts proceedings.

10.3 In the absence of the Mayor, the Deputy Mayor shall assume the duties of the Chair.

PART 11 - CONDUCT AND DECORUM

11.1 Members shall conduct themselves respectfully toward:

other Members;
staff;
delegates;

and the public.

11.2 No Member shall:

use offensive, abusive, harassing or intimidating language;

engage in conduct contrary to the Township’s Code of Conduct or Council-Staff Relations
Policy;

disclose confidential information;

improperly direct or intimidate staff;

engage in workplace harassment or reprisal;

engage in conduct that may undermine public confidence in municipal governance;

or otherwise contravene applicable legislation.

11.3 Workplace harassment, intimidation, or abusive conduct shall not be tolerated.

11.4 Members of the public shall maintain decorum during meetings.

11.5 The Chair may recess or adjourn meetings where necessary to restore order.



11.6 Only Council acting collectively by resolution may direct staff except where authority is
otherwise delegated by legislation or Township policy.

PART 12 - DELEGATIONS AND PUBLIC PARTICIPATION

12.1 Delegation requests shall be submitted to the Clerk by the prescribed deadline.
12.2 Delegations shall generally be limited to fifteen (15) minutes.

12.3 Repetitive delegations on substantially the same matter may be declined unless new
information is presented.

12.4 Delegates shall conduct themselves respectfully.

12.5 The Chair may terminate a delegation for disruptive or abusive conduct.

PART 13 - COMMITTEE STRUCTURE

183.1 Council may establish Standing, Ad Hoc, Advisory or Special Committees where deemed
necessary, however Committee of the Whole shall generally function as the primary forum for
committee consideration of municipal matters.

13.2 Committee of the Whole shall operate as a committee of all Council Members for
discussion and recommendation purposes and shall generally be chaired by the Mayor or Deputy
Mayor.

13.3 Committee recommendations are not final until adopted by Council.

PART 14 - COMMITTEE OF ADJUSTMENT

14.1 Council hereby constitutes a Committee of Adjustment pursuant to Section 44 of the
Planning Act.

14.2 Membership shall be appointed annually by separate by-law.

14.3 The Committee of Adjustment shall exercise any authority delegated by Council pursuant to
the Planning Act.

14.4 The Deputy CAO/Deputy Clerk-Planner or other person appointed by Council shall act as
Secretary-Treasurer.

14.5 The Secretary-Treasurer may designate another qualified municipal employee to temporarily
perform the duties of the Secretary-Treasurer in the event of illness, vacation, emergency, conflict,
or unavoidable absence.



14.6 The designate shall possess all authority necessary to carry out the statutory duties of the
Secretary-Treasurer under the Planning Act and this By-law.

14.7 Committee of Adjustment hearings may be conducted electronically where permitted by
legislation.

14.8 Public hearings shall be conducted in accordance with:
e the Planning Act;
e principles of natural justice;
¢ and this By-law.
14.9 The Committee of Adjustment may hear:
e minorvariances;
e consents;
e permissions;
e and any other delegated planning matters.
14.10 The Secretary-Treasurer shall:
e provide statutory notices;
e maintain records;
e issue decisions;
¢ and administer appeal procedures.
14.11 Quorum for the Committee of Adjustment shall be a majority of appointed Members.

14.12 Members of the Committee of Adjustment shall comply with the Township’s Code of
Conduct and any applicable provincial legislative requirements respecting conduct, conflicts of
interest and integrity matters.

PART 15 - AGENDAS

15.1 The Clerk shall cause to have prepared Council agendas.
15.2 Agendas shall generally include:
e adoption of agenda;

e declarations of pecuniary interest;



e delegations;
¢ minutes;
e reports;
e correspondence;
¢ motions;
e by-laws;
¢ closed session;
e adjournment.
15.3 Items may be added by addendum where necessary.

15.4 Council may adopt consent agendas.

PART 16 - MOTIONS AND DEBATE

16.1 Motions shall be moved and seconded before debate.
16.2 The Chair shall recognize speakers.
16.3 Debate shall remain relevant to the motion.
16.4 Motions to:
e adjourn;
e recess;
e callthe question;

e orsuspendtherules
shall be decided without debate.

PART 17 - VOTING

17.1 Every Member present shall vote unless prohibited by law.
17.2 Recorded votes shall occur where requested.
17.3 The Chair may vote.

17.4 Tied votes shall be deemed lost.



17.5 Voting respecting Integrity Commissioner recommendations or Code of Conduct
proceedings shall be conducted in accordance with the Municipal Act, 2001 and any applicable
regulations.

17.6 Members prohibited from voting by legislation shall not participate in the vote.

17.7 The CAO/Clerk-Treasurer or designate shall record all recusals, conflicts and voting
restrictions within the meeting minutes.

17.8 Statutory voting requirements respecting Integrity Commissioner recommendations shall
prevail over any general voting provisions within this By-law.

PART 18 - RECONSIDERATION

18.1 A matter previously decided may be reconsidered by resolution.
18.2 No reconsideration shall occur unless:

e new information exists;

e or Council determines reconsideration is warranted.

« No matter shall be reconsidered more than once unless Council determines that
exceptional circumstances exist.

PART 19 - NOTICE OF MOTION

19.1 Notice of Motion shall generally be provided in writing prior to the meeting at which itis to be
considered unless waived by Council.

PART 20 - RECORDINGS AND MEDIA

20.1 Council, Committee, Committee of Adjustment and other public meetings of the Township
may be livestreamed, audio recorded, video recorded, broadcast, or otherwise made available to
the public through electronic means as determined by the CAO/Clerk-Treasurer.

20.2 Any livestream, audio recording, video recording or broadcast provided by the Township is
intended solely as a public information and transparency tool and shall not constitute the official
record of the meeting.

20.3 In accordance with the Municipal Act, 2001, the approved minutes maintained by the
CAO/Clerk-Treasurer shall constitute the official record of Council and Committee proceedings.



20.4 The Township may make recordings available to the public through its website, social media
platforms, YouTube channel, or other electronic means as determined by the CAO/Clerk-
Treasurer.

20.5 Township recordings shall generally remain publicly available for 48 hrs. or until noon on
Friday after regularly scheduled Wednesday meetings. Draft minutes of the applicable meeting
will have been prepared and posted or otherwise made available to the public by this time.

20.6 Following preparation and posting of draft minutes, the CAO/Clerk-Treasurer may remove,
archive, or otherwise discontinue public access to the recording.

20.7 The Township shall not be responsible for technical interruptions, recording failures,
transmission errors, or the continued availability of recordings.

20.8 Nothing in this By-law requires the Township to record, livestream, archive, retain, or publish
recordings of any meeting.

20.9 Closed Sessions shall not be livestreamed, recorded, or broadcast except where expressly
authorized by legislation.

20.10 Members of the public may record open meetings provided such recording does not disrupt
proceedings, obstruct participants, interfere with Township equipment, or contravene applicable
legislation respecting privacy, confidentiality, or closed meetings.

PART 21 - SUSPENSION OF RULES

21.1 This By-law may be suspended by a two-thirds vote except where prohibited by legislation.

PART 22 - SEVERABILITY
22.1 If any portion of this By-law is declared invalid, the remainder shall continue in force.
22.2 Where future provincial legislation, regulations or prescribed Codes of Conduct impose

additional procedural requirements, such legislative requirements shall prevail and this By-law
shall be interpreted in a manner consistent with such legislation.

PART 23 - REPEAL
23.1 Effective November 15, 2026, By-law 20-607, By-law 20-610 and By-law 2025-832 are
hereby repealed.

23.1A By-law 19-590, being a by-law adopting Policy ADM-010-00 respecting the Recording of
Council/Committee Meetings, is hereby repealed effective November 15, 2026.



23.1B Policy ADM-010-00 - Recording of Council/Committee Meetings is hereby rescinded and
replaced by the provisions of Part 20 of this By-law.

23.1C Any resolutions, policies, procedures or practices inconsistent with Part 20 of this By-law
are hereby superseded to the extent of the inconsistency.

23.2 Any previous procedural provisions inconsistent with this By-law are repealed.

PART 24 - EFFECTIVE DATE

24. This By-law shall come into force and take effect upon final passage.

READ A FIRST AND SECOND TIME on July 8, 2026.

Ethel LaValley- Mayor Bryan Martin-CAQO/Clerk Treasurer

READ ATHIRD TIME, PASSED AND ENACTED on July 8, 2026.

Ethel LaValley- Mayor Bryan Martin-CAQO/Clerk Treasurer

By signing this by-law, Mayor LaValley has granted approval and will not exercise the power to
veto this by-law under Strong Mayor Powers



