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SOUTH ALGONQUIN
AGENDA

HUMAN RESOURCES, ADMINISTRATION & PUBLIC RELATIONS COMMITTEE
October 23, 2023 9:00 a.m.

Council Chambers
Municipal Office
7 Third Avenue
Whitney, Ontario
And ZOOM Live Streamed to You Tube Channel: South Algonquin Council

Open Meeting/Call to order

Land Acknowledgement

We acknowledge that we are gathered on the unceded Traditional Territory of the Algonquin
Anishinaabeg people, specifically the Matouweskarini (people of the Madawaska River). We further
acknowledge that the Algonquin People have been stewards of this land since time immemorial and
we strive to treat the land along with the flora and fauna it supports, the people, their customs and
traditions, with honour and respect. Today, this area is home to people of all walks of life, and we
acknowledge the shared opportunities and responsibilities to live, work and survive within this
beautiful territory. Chi-miigwetch, All my relations

Additions/Amendments to the Agenda

Adoption of the Agenda

Disclosure of Pecuniary Interest

Presentations/Delegations

e Michael Wildman & David Reid, Municipal Government Wayfinders
Strategic Plan Preliminary Findings Summary and Council Workshop

Unfinished Business

New Business
e  Statutory Holiday Policy

Adjournment
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Compensation and Benefits

Public Holidays Policy

Intent

Employees who qualify for public holiday pay will receive holidays with pay per the following procedures.
Guidelines

The following procedures are in accordance with the Employment Standards Act, 2000. Employees who qualify for public
holiday pay will receive the following public holidays off work with pay:

* New Year’s Day;

¢ Family Day;

* Good Friday;

» Easter Monday;

* Victoria Day;

¢ Canada Day;

* August Civic Holiday;
 Labour Day;

* National Truth and Reconciliation Day;
e Thanksgiving Day;

* Remembrance Day;
¢ Christmas Day; and
* Boxing Day.
Eligibility

To qualify for public holiday pay, an employee must follow the “last and first rule,” meaning they work their last regularly
scheduled day before the public holiday and their first regularly scheduled day after the holiday to qualify for public holiday
pay, unless they had reasonable cause to miss the scheduled time. If an employee has agreed to work on the public holiday
and fails to report and work their scheduled shift, they will not be eligible for public holiday pay unless reasonable cause is
provided. An employee is generally considered to have reasonable cause when something beyond their control prevents them
from working. It is the employee’s responsibility to show that they had reasonable cause for staying away from work.

Public holiday pay is calculated by taking the total amount of regular wages earned in the four work weeks preceding the work
week of the public holiday, or preceding the start of a leave or vacation, divided by 20.

Holiday Not a Normal Workday

If a public holiday falls on a day that would not ordinarily be a working day for an employee, the Township of South Algonquin
will substitute another day for the employee to take off work, and for which the employee will be paid public holiday pay as if
the substitute day were a public holiday.

Where requested, the company and an employee may agree that the employee will receive public holiday pay instead of a
substitute day off. In this case, the “last and first rule” still applies.

Work Performed on a Public Holiday

At times, Township of South Algonquin may require employees to work on a public holiday. In this case, the employee will be
paid at a premium rate of 1.5 times their regular rate for each hour worked on the holiday, or be paid at their regular rate for
the hours worked and provided a substitute day off.

If an employee does not perform the work agreed to on the holiday and cannot provide reasonable cause, they may not be
entitled to holiday pay and will only receive premium pay for the hours actually worked. These situations will be dealt with as
needed, and determined based on the legislative requirements.

Substitute Public Holiday

In situations where a day is substituted for a public holiday, the substituted day must be within three months of the public
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holiday or within 12 months if the employee and Township of South Algonquin are both in agreement.

Employees will also be provided with a written statement before the public holiday that outlines the public holiday being
substituted (or worked where the case may be), the substitute date the holiday will be observed, and the date on which the
statement is provided to the employee.

If an employee ceases employment with Township of South Algonquin before using a substitute holiday, the employee will
receive holiday pay in addition to any other pay owed on their final pay.
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