
 

 

 

JOB OPPORTUNITY 
 Deputy Treasurer 

 
The Township of South Algonquin, located on Highway 60, east of Algonquin Park is currently seeking a 
dynamic individual to fulfill the role of Deputy Treasurer. 
  
Reporting to the CAO/Clerk-Treasurer, the Deputy Treasurer will act as financial coordinator and 
perform all statutory duties of treasurer and tax collector.  They will coordinate the preparation, 
maintenance and monitoring of all financial, accounts payable and accounting records as well as provide 
support, guidance and advice to Department Heads, Council, and Committees on financial matters.   
They will perform financial statutory duties in the absence of the CAO/Clerk-Treasurer to execute the 
full powers and duties of such position as outlined in the CAO/Clerk-Treasurer job description and in the 
Municipal Act, 2001.  The successful candidate will possess the following qualifications: 

 Municipal Administration Program Certification/Certified Municipal Officer’s Designation or an 
equivalent combination of education and practical experience and/or College/University education 
in business administration, finance or accounting discipline. 

 Minimum 5 year experience in municipal government operations, particularly in finance preferred. 

 Advanced level computer skills (i.e. word processing, spreadsheets, presentation software). 

 Thorough knowledge of municipal accounting, financial controls and Provincial legislation as it 
pertains to municipal finance, property taxation and general government. 

 Excellent planning and organizational and time management skills to handle heavy workload and to 
meet rigid deadlines. 

 Excellent interpersonal skills are required to interact with Council, Committee Members, staff, 
members of the general public, and senior government officials. 

 Good manual dexterity to operate computer and other office equipment, as required. 

 Ability to work for long periods of time at a computer terminal. 

 Ability to attend all Council and committee meetings which may be convened outside of normal 
working hours or meetings and training which on occasion may require out of town travel. 

 
Salary will be based on experience and qualifications $ 44,590 - $56,238 within the Wage Grid. The 
position also includes a comprehensive benefits package. 
 
A complete Job Description and Employment Application is available at the Municipal Office on our 
website at www.southalgonquin.ca. 
 
Interested candidates are invited to submit an application, confidential cover letter and detailed resume 
including references, by 3:00p.m. Thursday, November 19th, 2015 to the undersigned.  

 
For further information, please contact Suzanne Klatt, CAO/Clerk-Treasurer, at the Township of South 

Algonquin Municipal Office, located at 7 Third Ave. P.O. Box 217, Whitney, Ontario 
K0J 2M0 613-637-2650 ext. 202 

http://www.southalgonquin.ca/

